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To all employees, officers, contractors, and business partners of [Company Name]:
Export compliance is a fundamental legal obligation and a core value of this company. We are committed to full compliance with all applicable U.S. export control laws and regulations — the ITAR, EAR, OFAC sanctions regulations, and the Foreign Trade Regulations — in every transaction and in every market we serve.
This commitment means:
1. We do not export, re-export, transfer, or disclose any controlled item, technology, or data without required authorization.
1. We screen every business partner against U.S. government restricted party lists before doing business.
1. We do not transact with sanctioned countries, entities, or individuals.
1. We train our people so they understand their individual compliance obligations.
1. We report violations and self-disclose to the relevant government agency when required.

No business objective — revenue, schedule, or competitive pressure — justifies a violation of U.S. export control law.
Senior management provides the resources and authority necessary to maintain an effective Export Compliance Program. Every employee with export-related responsibilities is required to complete training and follow the company's written compliance procedures.
Questions should be directed to:
Export Compliance Contact:  [Name, Title]
Email:  [Email Address]

	
Signature:

[Name]
[Title — CEO / President / Owner]
[Company Name]
Date: _______________
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