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ROUTED EXPORT AUTHORIZATION LETTER
Instructions and Template for the Foreign Principal Party in Interest (FPPI)
15 CFR § 30.3  |  Foreign Trade Regulations  |  AES / Electronic Export Information
	WHAT IS A ROUTED EXPORT TRANSACTION?
A routed export transaction occurs when the Foreign Principal Party in Interest (FPPI) — typically the foreign buyer — authorizes a U.S. agent to facilitate the export and file the Electronic Export Information (EEI) in the Automated Export System (AES) on the FPPI's behalf.  15 CFR § 30.3(e).
In a routed transaction, the FPPI — not the U.S. seller (USPPI) — assumes responsibility for determining and providing the export information and for the accuracy of the EEI.  The FPPI must provide written authorization to a licensed U.S. customs broker or freight forwarder (the 'authorized agent') to file the EEI.
This letter template helps the FPPI create the required written authorization.  The completed, signed letter must be provided to both the authorized agent (who will file the EEI) and the USPPI (the U.S. seller/exporter), and must be retained by both parties for minimum 5 years.



KEY ROLES IN A ROUTED EXPORT TRANSACTION
	FPPI
	Foreign Principal Party in Interest
The foreign buyer who purchases the goods and controls the export.  The FPPI authorizes the U.S. agent, is responsible for the accuracy of the EEI, and assumes liability for export control compliance for the transaction.  The FPPI must be domiciled outside the U.S.

	USPPI
	U.S. Principal Party in Interest  (the U.S. seller)
In a routed transaction, the USPPI is relieved of responsibility for filing the EEI, but must provide the authorized agent with: (a) the Schedule B/HTS code; (b) a description of the goods; (c) the value; (d) the quantity and unit of measure; and (e) the port of export (15 CFR § 30.3(e)(2)).  The USPPI retains export control compliance responsibility for its own conduct.

	Authorized Agent
	Licensed Customs Broker / Freight Forwarder
The U.S.-licensed party that files the EEI in AES on behalf of the FPPI.  Must be authorized in writing by the FPPI.  Responsible for the accuracy of the EEI based on information provided by the FPPI and USPPI.  Must be domiciled in the U.S.



FPPI RESPONSIBILITIES IN A ROUTED TRANSACTION
•  Provide written authorization to a licensed U.S. customs broker or freight forwarder to file the EEI as the authorized agent (use the letter template on the following page).
•  Ensure the export complies with U.S. export control laws, including the Export Administration Regulations (EAR, 15 CFR Parts 730–774), ITAR (if applicable), and OFAC sanctions programs.
•  Provide the authorized agent with all information required to complete the EEI accurately, including export license or license exception details, ECCN, and any AES license code.
•  Retain a copy of the signed authorization letter and all related export documents for minimum 5 years (15 CFR § 30.10).
•  If ITAR-controlled goods are involved, note that the FPPI and the authorized agent must have appropriate knowledge and authorization before any ITAR-controlled articles or technical data are transferred.


HOW TO USE THE LETTER TEMPLATE
	Step 1
	Complete all bracketed fields [  ] on the letter template (next page) with the actual transaction details.

	Step 2
	Have the letter signed by an authorized representative of the FPPI organization with authority to bind the FPPI.

	Step 3
	Provide the original signed letter to the Authorized Agent (the U.S. freight forwarder or customs broker who will file the EEI).

	Step 4
	Provide a copy of the signed letter to the USPPI (the U.S. seller / exporter) for their export compliance file.

	Step 5
	Retain a copy for the FPPI's own records for minimum 5 years from the date of export.



INFORMATION THE USPPI MUST PROVIDE TO THE FPPI / AUTHORIZED AGENT
Per 15 CFR § 30.3(e)(2), the USPPI must provide the following to the FPPI or authorized agent:
	Schedule B / HTS Code
	

	Commodity Description
	

	Value of Goods (USD)
	

	Quantity & Unit of Measure
	

	Port of Export
	

	ECCN/USML Category
	

	License Number / Exception / NLR Basis
	

	USPPI Company Name & EIN
	




─────────────────────────────────────────────────────────
[ TEMPLATE — Complete and sign on FPPI letterhead ]
─────────────────────────────────────────────────────────
[DATE]
[AUTHORIZED AGENT — FULL LEGAL COMPANY NAME]
[Street Address]
[City, State, ZIP]
[Country]

Re:  Authorization to File Electronic Export Information (EEI) as Authorized Agent — Routed Export Transaction
Dear Sir or Madam:
[FPPI COMPANY FULL LEGAL NAME] ("FPPI"), a company organized under the laws of [COUNTRY OF INCORPORATION], hereby authorizes [AUTHORIZED AGENT FULL LEGAL NAME] ("Authorized Agent"), a licensed U.S. customs broker / freight forwarder, to act as our authorized agent for purposes of filing the Electronic Export Information (EEI) in the U.S. Automated Export System (AES) on our behalf as the Foreign Principal Party in Interest (FPPI) in connection with the export transaction(s) described below.
	FPPI (Foreign Buyer):
	

	FPPI Country / Address:
	

	USPPI (U.S. Seller):
	

	Authorized Agent:
	

	Scope of Authorization:
	☐  Single shipment only (Shipment / Order No.: _______________)     ☐  Blanket — all shipments from USPPI listed above during validity period

	Validity Period (if Blanket):
	From: _________________ to: _________________

	Commodity Description:
	

	Schedule B / HTS Code:
	

	ECCN / USML Category
	___________     

	License Basis:
	☐  NLR     ☐  Exception: _______________  
   ☐  License No.: _______________

	Ultimate Destination Country:
	

	Ultimate Consignee:
	





FPPI Responsibilities.
As FPPI, [FPPI COMPANY NAME] assumes responsibility for the accuracy of all export information provided to the Authorized Agent for inclusion in the EEI, and for compliance with applicable U.S. export control laws and regulations, including the Export Administration Regulations (EAR, 15 CFR Parts 730–774) and applicable OFAC sanctions programs.  The FPPI confirms that the goods described herein are authorized for export to the stated ultimate destination and that no U.S. export license or other authorization that has been denied, suspended, or revoked is being used in connection with this transaction.
Agent Responsibilities.
The Authorized Agent is authorized and directed to file the EEI in AES based on information provided by the FPPI and the USPPI, and is responsible for the accurate transmittal of such information.  The Authorized Agent shall retain a copy of this authorization letter and all related export records for a period of not less than five (5) years from the date of export, as required by 15 CFR § 30.10.
USPPI Data Provision.
The FPPI acknowledges that pursuant to 15 CFR § 30.3(e)(2), the USPPI is required to provide the Authorized Agent with the Schedule B/HTS classification, commodity description, value, quantity and unit of measure, and port of export.  The FPPI confirms it has obtained or will obtain this information from the USPPI prior to EEI filing.
Recordkeeping.
The FPPI will retain a copy of this letter and all related AES filing records, shipping documents, and export authorizations for a minimum of five (5) years from the date of each export.  The FPPI consents to the Authorized Agent retaining this letter and providing a copy to the USPPI and, upon request, to the U.S. Census Bureau or other authorized U.S. Government agencies.
The undersigned representative of the FPPI certifies that all information contained in or provided in connection with this authorization is true, accurate, and complete.  The FPPI acknowledges that the knowing submission of false or misleading export information may result in civil and criminal penalties under U.S. law, including 13 U.S.C. § 305, 18 U.S.C. § 1001, and applicable export control statutes.
Sincerely,
	

Signature of Authorized Representative


Printed Name


Title


Company Name (FPPI)


Country


Telephone / Email


Date (DD-MMM-YYYY)
	
	
ACKNOWLEDGMENT BY AUTHORIZED AGENT
The undersigned confirms receipt of this authorization and agrees to act as authorized agent for EEI filing purposes in connection with the above-described transaction(s).


Agent Signature


Printed Name  |  Title


Company Name  |  Date



Distribution:  (1) Original to Authorized Agent  |  (2) Copy to USPPI  |  (3) Copy retained by FPPI
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